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Ref: APP/060 

 

 

Private & Confidential 

Via Electronic Mail 

 

Mr. Jagmohan Choudhary 

Village & PO Baidyanthpur 

Rosera 

Samastipur, Bihar 848210 

 

Date: 1-Aug-2021 

 

Sub: Terms of Appointment 

 

Dear Jagmohan 

 

We are delighted to offer you full-time employment in Amaltas College of Education (the “College”).  

This letter sets out the terms of your employment as Assistant Professor.  Your joining date will be on 

or around 27-September-2021.   

 

Position & Responsibility 

As Assistant Professor your responsibilities will include but not be limited to teaching the B.Ed. and 

the D.El.Ed. curriculum.  You will be expected to work at least 40 hours per week as mandated by 

NCTE.  You will be expected to participate in college activities, special events, and ad-hoc projects.   

Compensation & Benefits 

For services rendered by you, your total monthly employment cost to the college will be as follows: 

 

Basic Salary Rs.12,500 

Allowances Rs.12,500 

Shared Accommodation (non-monetary) 

Employers Contribution to PF (optional - after probation period) 

Rs.  3,500 

Rs.  1,800 

Total  Rs.30,300 

 

Basic salary and allowances will be paid in arrears on or around the 10th of the following month into a 

bank account especially opened for this purpose.   

 

Your compensation includes unfurnished shared accommodation, for the duration of your 

employment with Amaltas College of Education.  Please refer to the addendum to this letter for the 

terms for availing this benefit. 

 

You will be reimbursed all expenses reasonably incurred in the performance of your duties.  You will 

receive salary, and all other benefits forming part of your remuneration package subject to, and after, 

deduction of tax at source and other statutory and contractual deductions, in accordance with 

applicable law. 
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Probation Period 

Your will be on probation for a period of six months from your date of joining (excluding the period 

of the summer vacation, if any).  On satisfactory completion of the probation period, you will be 

confirmed in service.  If not confirmed after six months, this order will continue to be in operation, 

and the probation period will stand extended automatically till further notice.  There will be no pay for 

vacation days (Holi, Summer, Dussehra, Chatt, Diwali & Christmas) during the probation period. 

 

Compensation Increases      

Compensation increases will be entirely on demonstrated results, effectiveness of performance and 

positive contributions to the growth of the College.   

 

Holidays & Leave Policy 

You will be entitled to leave and other holidays as per the College leave policy and holiday calendar.  

Termination 

Your appointment may be terminated by either the College or you, without any reason, by giving not 

less than one months’ prior written notice.   

The College reserves the right to terminate your employment summarily without any notice period or 

termination payment, if it has reasonable grounds to believe that you are guilty of misconduct or 

negligence, or that you have committed any fundamental breach of contract or caused any loss to it. 

Other Terms 

Other terms of your employment will be guided by decisions taken by the Governing Body from time 

to time. 

Acceptance 

If this letter comports with your understanding, please confirm your agreement, by signing and 

returning one copy.  We are delighted to have you on our team. 

 

Sincerely, 

 
Saloni Sinha 

Managing Trustee 

 

Agreed: 

 

_______________________ 

Jagmohan Choudhary 

Date: 
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Accommodation: Terms & Conditions 

 
Amaltas College of Education (ACE) has arranged to make available a limited number of spacious 

and modern apartments adjacent to the College, as an added benefit for its faculty and for use as 

hostels for its students.  Following are the terms of availing this benefit by a member of the ACE 

faculty and other administrative employees: 

 

1. Members of the faculty and administrative staff are entitled to unfurnished apartments.  The 

allotment of the apartments will be on shared-basis, and is determined by the ACE residence 

committee comprising of select ACE trustees.   

 

2. The apartments are available to the faculty / employee and their family only, and strictly for 

the period of their employment at ACE. 

 

3. Every person to whom an allotment has been made is required to pre-inform the College of 

family members who will be permanently staying with them.   

 

4. As a matter of security, residents are required to pre-inform the College authorities if they 

plan to leave the premises overnight or for any extended period.  A breach of this clause may 

be considered a matter of misconduct. 

 

5. As a matter of security, residents are required to inform the College authorities of overnight 

visitors. 

 

6. On leaving or shifting, residents are required to return the apartments in exactly the same 

condition in which they received it.   

 

7. As required by income-tax law, the perquisite value of the rent-free accommodation may be 

added to total compensation in computing tax deduction at source. 

 

8. Residents will be required to pay electricity charges as per their individual meter readings, 

and a nominal maintenance charge of Rs.800 per apartment per month (Rs.400 per month if 

an apartment is shared by 2 persons).  This will cover the cost of common facilities, and 

maintaining the common areas including the lawns.  The sum of these charges will be 

recovered monthly as a direct deduction from salary.  This charge will increase if additional 

facilities/equipment/gadgets are provided in the apartment, and subject to change at any time. 

 

9. Residents will be required to furnish their apartments at their cost.  Residents can expect the 

following at the time of allotment: 

a. Fans, and bulbs in all rooms (any replacement will be at the residents cost) 

b. 1 Chauki (single) 

c. 1 Table (4’ x 2’) and 2 chairs 

All other furniture, consumables (including mattresses) and fixtures will be obtained by the 

resident at their cost.  Representatives of ACE will be available to assist in locally sourcing 

items as needed. 

 

10. The above terms are subject to change at any time. 
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